	College of Architecture 
Budget Request Form
Email by 9:30 am, Monday of Each Week to Gail Vandiver @ gail.vandiver@ttu.edu.  If purchase is for technology equipment (i.e.: computers, software, etc.) email must be copied to Maria Jeffery  @ maria.jeffery@ttu.edu
	NOTE: Budget Council meets every Thursday at 2:00 pm.  Requestor need not appear at the Thursday Meeting unless specifically asked by the Chair of the Budget Council.



	Date Requested
	
	Requestor
	

	Detailed Item(s) Description
	

	Item #
	Quantity/Date Required
	Detailed Description and Justification, including Potential Vendor
	Total Cost

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	

	
Additional Required Information


	Who will benefit from this purchase?
	

	How will this purchase enhance the CoA Mission?
	

	Where will the items be used/housed?
	

	Who will be using the purchases?
	

	Other notes:
	






Please attach an additional page if required)
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